Registering in the Calendar of Events

When a person, whether they
are an LEA staff member,
vendor, or community member,
would like to register for an ADE
Event, they may sign-up for an

They will only have access to the
Calendar system; there is no
need for the LEA to provide an
account unless the individual
needs access to other
applications in ADE Connect.
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If you do not have an ADEConnect account or only use your Student
Information System to access ADEConnect, you are required to create an
ADEConnect sign-in account to access Calendar of Events.

Once you have completed the ADEConnect registration process, you will
need to add the event to your to your cart again. You will need to perform
this registration step only once for all future registrations.

If they need an account, they just click
on No and a template will pop up to
complete which will set them up and
allow them to register.

The ADE has been working on a universal system to assist in providing quality professional development

opportunities to Arizona educators through blackboard, webinars, trainings, workshops and conferences

in amore streamline manner, part of this is the new calendar system. Each participant will be able enroll

in an event, tracking PD hours, providing a transcript to assist educators when they go through renewing

their certification, which is why each participant must enroll themselves.
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This new system will allow LEAs to pay with charge cards.

During registration, participants need to complete the billing information with their LEA’s
financial/accounting staff contact _information and Invoices will go to them; however, if the information is
filled out with the participant’s contact information, then the participant will get the invoice.

When paying with a P.O. or check, be sure to upload a copy of the P.O. or check.

When registering 10 days before the conference, you can only pay with a credit card.




